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CHAPTER OVERVIEW .Jj 
Longman Academic Writing Series, Level 1, Sentences to Paragraphs 
offers a carefully structured approach to basic academic writing. It 
features instruction on paragraph organization, grammar, sentence 
structure, mechanics, and the writing process. 

Four-color design makes the lessons even more engaging. 

Writers need certain skills. 

In this chapter, you will ktam to: 
• Put sentences into paragraph 

fom, 
• Identify subjects and verbs 

in sentences 
• Use capital letters and end 

punctuation in sentences 
• Write sentences with the verb be 
• Write, revise, and edit a 

paragraph to Introduce yourself 

l 
INTRODUCING YOURSELF 

Chapter objectives provide clear 

goals for instruction. 

INTRODUCTION 

Before you write something, it helps to look at models ,\fodels ,ire 
examples. Model sentences will help you write your own sentences. Model 
paragraphs will help you write your own p,uagraphs. In this book, )OU will see 
many model paragraphs. 

LOOKING AT THE MODELS 

In the writing models, three students introduce themselves to their teachers 
and classmates. 
Work with a partner. Read the models. Then check{./) the information you find 
in each model. 

,�Writing Model 1 

f would li�t to introdtJtt myt,e/f Mt 

name 1s ShauKat Matin Mt nicKname is 
Salim I am from PaKisfan. I Sped� 
fhnga/1. f am mamtd. r live with mt wife 

and oor son. I want to studt u,mputers 

/ Writing Model 2 

I would like to introduce myself 

My name is Mano Moreno My full 

name is Mono Ludo Moreno 

Martinez. I am from Colombia. 

I om 19 years old. I live on campus. 

I like lo go dancing. I wont lo travel. 

2 CHAPTER 1 

riname 
D home country 
O languages 
O where he lives 
O agC' 

D name 
D home country 
O l,mguages 
D where she lives 
Dage 

0 family 
D work. 
D classes at school 
D free-time fun 
D plans for 

the future 

o family 

O work 
O classes at �-hool 
D free-tune fun 
D plans for 

the future 

Realistic writing models present the type of 

writing students will learn to produce in the 

end-of-chapter Writing Assignments. 

Chapter Overview xiii 



Looking at Vocabulary: Phrasal Verbs 

A phr.:is.11 verb has hvo parts: a \'Crb (such as go or gl'I) and a particle (such 
as up, 011, or 0111). The meanmg of a phrasal \'erb is often very different from the 
meaning of the t•erb alone. 

He gets a lot of email. 

He gets up early. 

gets = receives 

gets up = leaves hts bed 

gets in = arrives His plane gets in at 1 :00. 

l§·f i5d3j8 Phrasal Verbs 

O Find these phrasal verbs in the writing models and underline them. 

d�ss up alttp in eat out go out stay up 

(!) Match the phrasal verbs from the box with their meanings. Fill in the blanks. 

1. __ _ __ - put on nice clothe<: 

2. 

3. 

.. 

5. 

not go to bed until l;1te 

_ __ _  - leave home, often lo do something for fun 

_ _ _ __ = ha\·e a meal 111 ,, fl"!>lauranl instead of at home 

_ ____ - stay in bed and -..leep Inter than usual in the morning 

ORGANIZATION 

TIME ORDER 

Wht'n you write a paragraph, you must thmk ,1bout organization. You must 
plan how lo preser,t information in a clear order. \Vnters need to organize 
mformahon to m,1ke 1t e.isy for people to read. Th.:-re :ire m,my ways to do this. 

One wa)' to org,mize inform.'lt1on 1s to put it in time order (also called 
cJ,ro1m/ogr,o/ ortlrr}. Thi5 means writing about c,cnts ii, the order in which 
they happl·n SIMI with the first or e,1rliest C\"ent, ,rnd then tell what h,1ppens 
,1fter that. 

Time-order words help make information clear to the reader. They go at the 
beginning of <:entcnces. A comma follows each one c,cept Then. Do not put a 
comm,1 ilfter Tlir11 

72 CHAPTER 4 

Finl, Liter, Then After th.it, Next, Finally, 

Applying Vocabulary 

shows students how to use 

new words and phrases in 

their writing. 

xiv Chapter Overview 

Looking at Vocabulary encourages students 

to notice useful words and phrases from 

the writing models that they can use in their 

writing assignments. 

I 

Clear instruction develops 

students' grasp of paragraph 

structure and organization. 

14-Bdfi3iii Capital letters in Titles 

Rewrite each title with the capital letters needed. 

1. the adventures of Tom Sawyer 
ll.e Adve11h,re1 of To..,, 5o e, 

2. Harry Potter and the chamber of secrets 

3. a tale of two cities 

4. around the world in eightv days 

5. the good. the bad, and the ugly 

6. a ,ourney to the center of the earth 

,,#' Applying Vocabulary: Using Phrasal Verbs 

Mr.rk Twain a11lhor of The 
Advenh1r<'S of Tom S.,wyer 

You saw some common phrasal \'erbs used in the writing models on 
pages 70 and 71: 

dresa up get up alttp in 
eat out go out st.1y up 

You may want to use some of those phrasal verbs when you do the Writing 
Assignment on page 84, writing about one day in a classmate's h'eek. 

14-f-idii3¥@ Using Phrasal Verbs 

8 Complete the sentences with phrasal verbs from the box above. 

I. \<\1hen my alarm clock rings in the morning, it is time for me to 

2. I do nol sci an alarm when I want to ____ _ 

J, I like to _ __ __ with my friends for ,1 movie or a concert. 

(co11ti1111ed 1.m 11..xl 1mge) 

AGood Day 83 



Grammar and Sentence Structure sections 

in each chapter help students understand the 

building blocks of sentences. Clear charts 

with examples make the rules easy to see 

and remember. 

l 
GRAMMAR AND SENTENCE STRUCTURE 

NOUNS 

,'\ noun is ,1 word for ,1 person, ,1 place, ,1 thing. or ,rn idea. Look at the chart. 
·1 lw boldfaced �,•ords in the sentences arc nouns 

NOUNS CAN BE: EXAMPLES 

t. Words for people My daughter is at school. 
Do you know David? 

2. Words for places We usually eat in the kitchen. 
They are going to San Diego. 

3. Words for things I love ice cream. 
He drives a Hyundai. 

4. Words for ideas My educ;ation is important to me. 
Do you speak French? 

',ome nouns in the chart begin ,vith capit,11 letters: David, San Diego, 
l-ly1111d111, ,md French The<.e words ,ire proper nouns. A proper noun is the name 
of a specific person. place, thing, or idea. A proper noun always begins with a 
c.1p11,1l lettN 

The other noun� Ln the sentences (daugllter, l,.1tclw11, ice cream, education) arc 
common nouns. A common noun does 1101 need a capital letter. 

N#·i !,s/3J@ ldenllfymg Types of Nouns 

CHAPTER 2 

Work alone or with a partner. Write person, place, thing, or idea above each 
boldfaced noun in the paragraph. For some nouns, there may be more than 

,dea 
This 1s \•;hat I usual!) do in the afternoon. 
place/tJ.."'9 

I lean• school and t,1kc the bus downtown with my 

friends. I do nol go home. My little brothers are 
thcrt', and the television is alwar,; on. so our 
apartment is noisy lm,tc,1d, I go to the library. There 
I can do my homework. On some d.1ys. I can get help 
from a tutor . I like to look at magazines. ton, like 
Sports /ll11strnte>,I I usually srend l\\'O hours there. 

Practice activities reinforce learning and 

lay the groundwork for the end-of-chapter 

Writing Assignment. 

Editing skills are sharpened as students 

find and correct errors in sentences and 

paragraphs. 

NP.Miii31Hi 
l Comtcting Verb Errors 

Find one verb error in each statement. Make corrections. 
1"1eeds, 

I. M)· best friend �a new jot,. 

2. My friend's name Massimiliano. 
3. People calls him Max. 
4. He work for a bank. 
5. He is not like his job. 
6. His job it's not the right job for him. 
7. He is not want to stay .:it the bank. 
8. He want to play his guitar all the time. 
9. Max and his friends has a rock band. 

10. They are good musicians, but they are not make any money. 

Ml·\iil•i'iM Work alone or with a partner. On a sheet of paper, wri1e eight or more sentences 
about the Kim sisters. Use your imagination. Include both affirmative and 
negative verbs in your sentences. 

60 CH.4.PTE 3 

Ro.,.,,IP tpacJ..ef motJ., ot o J.i9J.. fCJ..ool. 

All,fo"I do1Pf .,ot J..ol/lP o job. 

All thlP firt1Prf J..ovlP boyfti1P.,df. 

The Kim sistrrs: Uz.:ie, Emily, Ronnw, a11d Alli;;o,i 

Try It Out! activities challenge students to 

apply what they have learned. 

Chapter Overview xv



Step-by-step writing assignments make 

the writing process clear and easy to follow. 

l 
WRITING ASSIGNMENT 

You are going to wnte a pt1ragraph ,,bout a trip you took, like the writing 
models on pages 153 and 154. You will have a choice of prcwrihng activities. 

STEP 1: Prewrite to get ideas. 

a. Get ready to write by doing a prewntmg activity. Choose one of 
lhl>se activities: 

• r-.1tike notes about the trip in time order. (See page 133 for 
an example of notes in time order.) 

• Frcewrite about the trip for at least five minutes. 
(5<.o.e page 134 for an expl.1nation of freewriting and 
an example.) 

When you prepare to write a paragraph, think abool your rMders. 'lt'hlt will 
they want to know about )"OlK topic? 'Nor1ung with a partner dlKing the writing 
process helps you understand the needs of )'OUf readers. 

b. Find a partner and take turns asking about each other's trips. Ask 
questions like these: 

• Where did you go on your trip? 

• When did you go? 

• Who went with you? 

• How long was your trip? 

• What did you do on your trip? 

• How did you feel about the trip? 

• What do you remember most about your trip? 

c. Look .Jgain at your notes or freewriting. Add information as needed. 
Include answers to the questions abm·e. Underline the information 
that will be most important to describe yot1r trip. 

1- STEP 2: Write the first draft. 

168 CHAPTERS 

Write your first draft. Begin your paragraph with a topic sentence. See 
th(' writing models on pages 153 and 154 for examples. Give details in your 
supporting sentences. Try to include both past time expressions and past time 
clauses End your paragraph with a concluding sentence. 

Peer Review Worksheets help students 

give and receive constructive suggestions 

in a collaborative way. 

xvi Chapter Overview 

Writing Tips provide useful 

strategies to help students produce 

better writing. 

STEP 3: Revise and edit the draft. 

a. Read your paragraph again. It may help you to read it out loud. Make 
changes if needed. 

b. Do peer review. Sit with a partner and exchange papers. Give each other 
feedback. Follow the steps on the Peer Review Workshet"t. 

Your partner's name: ___________ __ ___ _ 

Content 

1. Read all of your partner's paragraph. 

2. Underline any part of the paragraph you do not understand. Ask your partner 
to explain it. 

3. Circle the topic sentence. lf there is no topic sentence, write TS? on the pa�r. 

4. Reread the supporting sentences. Ask questions if you want more information, 
or if it is not dear when the events happened. 

S. Circle the concluding sentence. [( there is no concluding sentence, write CS? on 
the paper. 

Format-� 

6. Use this list to check your partner's paragraph. Check(✓) each item in the list 
as you finish. 

0 a subject in every sentence 
D a verb for every subject 
0 the use of past tense verbs 

0 the use of before and after 
0 the use of commas 

7. Put a question mark (?) if you are not sure about something. 

c. Return your partner's paper. Can you say something nice about it? 

d. Look at your own paper. If you do not agree with the feedback on it, ask 
another student or your teacher. Mark any changes you \Vant to make. 

STEP 4: Write a new draft. 

r;:;;;;; Experienced,,,_ know that good writing oomes from ,..writing. Do mo,e 

_than one draft and edit carefuly. 

a. Take a new sheet of paper and write a new draft. 

b. Edit your new draft carefully. Then hand it in to your teacher. 

Memones ot a Trip 



Self-Assessment encourages students to 

evaluate their progress. 

EXPANSION 

j 
SELF-ASSESSMENT 

In this chapter, you learned to: 

0 End a paragraph with a concluding sentence 

0 Write past time expressions 

0 Use before and after as prepositions 

Write complex sentences with past time ciauses 

0 Identify and correct sentence fragments 

0 Write, revise, and edit a paragraph about a trip 

Which ones can you do welt? Mark them 0 

Which ones do you need to practice mote? Mark them 0 

@:j) TIMED WRITING 

Students need to write quickly to sucettd in acddemic \ .. •riling. For example, 
sometimes ::.tudents need to do a writing assignment in class or on a test, and 
they have only a short time to do it. 

To practice writing quickly, you arc going to write a paragraph in class. You 
will have 20 minutes. To complete the assignment in time, follow these steps. 

I. Read the writing prompt below (or the prompt that your teacher gives you). 
Make sure that you understand the prompt. If you have questions, ask your 
teachl.'r. (2 minutes) 

2. Brainstorm to get ideas. On a piece of paper, make some notes. Then think 
about organizing your ideas. Mark up your notC'S with circles, arrows, and 
numbers to show the order of information in your paragraph. Write a topic 
sentence for your paragraph. (6 minutes) 

3. Write your paragraph. Be sure to include a topic sentence, supporting 
sentences, and a concluding sentence. (10 minutes) 

4. Check your paragraph. Correct <1ny mistakes. (2 minutes) 

5. Give your paper to your teacher. 

Prompt: Write a paragraph about an experience you remember 
from when you were a child. 

170 CHAPTER 8 

Timed Writing activities help 

prepare students to write well on tests. 

Expansion sections, such as timed 

writing, additional writing practice, 

and journal writing, encourage 

students to develop fluency. 

1 
EXPANSION 

• ONYOUROWN 

Write a paragraph about )'Our sleep habits. You can use "My Sleep Habits" 
as a title. You can begin your paragraph with one of these sentences: 

I am happy with my sleep habits. 

My sleep habits are not good. 

1. Use these questions to help you take notes before you begin writing your first draft. 
Follow the steps of the writing process described on pages 40---42. 

• Do you get enough sleep, or are you often tired? 

• How many hours of sleep do you need? 

• What time do you usually go to bed? 

• What time do you usually get up? 

• Are weekday and weekend nights the same or different 
for you? 

2. Write your first draft. 

3. Ask a classmate to review your paragraph, or use the Peer Review Worksheet on 
page 41 to help you revise and edit. 

4. Prepare a new draft, and give it to your teacher. 

e YOUR JOURNAL 

Continue making entries in your journal. Write as much as you can. Write as 
often as you can. 

Do not worry about writing perfect sentences. Your journal entries are not 
formal compositions. A joumal entry is like a message to a friend. 

You can think of your own topics for your journal entries. If you c.innot 
think of a topic for a journal entry, try one of these ideas: 

• Write about a favorite food or drink. When and where do 
you have i t? Do you make ii, does someone make it  for 
you, or do you buy it? 

• Draw a picture or put a photo in your journal. Then write 
about it. 

• Write about how you learn new words in English. Where 
do you find them? Do you write new words in a notebook? 
What kind of dictionary do you have? 

For more ideas for journal entries, see A11pe11dix A, page 193. 

EverydayRoutioes 43 
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Writers need certain skills. 

In this chapter, you will learn to: 

• Put sentences into paragraph

form

• Identify subjects and verbs

in sentences

• Use capital letters and end

punctuation in sentences

___________ ;_J_�_b:�:,� 
INTRODUCING YOURSELF 

• Write sentences with the verb be

• Write, revise, and edit a

paragraph to introduce yourself

It's nice to meet you! 



INTRODUCTION 

Before you write something, it helps to look at models. Models are 
examples. Model sentences will help you write your own sentences. Model 
paragraphs will help you write your own paragraphs. In this book, you will see 
many model paragraphs. 

LOOKING AT THE MODELS 

In the writing models, three students introduce themselves to their teachers 
and classmates. 

Work with a partner. Read the models. Then check (✓) the information you find 

in each model. 

/ Writing Model 1 

I would like to introduce myself My 

name is Shaukat Matin. My nickname is 

Salim. I am from Pakistan. I soeak 

Benqali. I am married. I live with my wife 

and our son. I want to study c.omouters. 

-

/ Writing Model 2 

I would like to introduce myself 

Mv name is Marla Moreno. Mv full 

name is Marla Lucfa Moreno 

Martinez. I am from Colombia. 

I am 19 vears old. I live on campus. 

I like to go dancing. I want to travel. 

, __ 

2 CHAPTER 1

. 

[ 

i

i 

.. 

... 

: 

ic 
c 

'' 

1; 
!' 

i. 

@name 

□ home country

D languages

□ where he lives

□ age

D family 

□ work

D classes at school

□ free-time fun

□ plans for
the future

□ name □ family

□ home country □ work

□ languages D classes at school

□ where she lives □ free-time fun

□ age □ plans for
the future



/writing Model 3 

--

� 

I would lik.e fo infroduce myself. 

Mjl name is Zhang__ Minxionq, 

□ name
□ home country

□ languages

o family
□ work

,__ _ huf p_lease catt me Calvin. Zhanq □ where he lives

D classes at school

D free-time fun

js !!'!ilami{y__ name. Minxion_q 

means smarf and heroic. I am 21. 

I am fak.in_q classes in En_qlish and 

mafh. ! live wifh my cousin and 

his familv. I work. parf-fime in his 

resfauranf. I wanf fo have mv own 
-

business. 

,. -

.,

• 

I 
-

□ age □ plans for
the future

/Looking at Vocabulary: Words for Names 

Learning about words for names will help you introduce yourself. It will 
also help you learn other people's names. Look at the words for the name in the 
name tag. 

first name middle name last name 

The words last name and family name have the same meaning. 

PRACTICE 1 Names in Introductions 

0 Look at the writing models. Find an example for each word in the list. Write 
the number of the model. 

1. A first name: _____ M_a_rt_a ____ in Writing Model __ 2_

2. A nickname: ___________ in Writing Model __ _

3. A full name: ___________ in Writing Model __ _

4. A family name: _________ __ in Writing Model __ _

;J;b:�;;� 
lntmduclng Youraelf 3 



PRACTICE 4 Describing Actions 

O Match the verbs with the pictures. Write a sentence for each picture using 

the present progressive form of the verb. 

a. drive c. listen e. fix g. stand

b. use d. run f. hold h. carry

b 1. 2. 

He is- vs-in9 a compvter. 

3. 4. 

5. 6. 

7. 8. 

On the Job 115 



PRACTICE9 

PRACTICE 10 

Verbs in Sentences with Future Time Clauses 

Circle the correct verb. Underline the independent clause in each sentence 
once and underline the future time clause twice. 

1. Sonia and Tony are going to get married

after they (finish I will finish) school.

2. I (am I will be) there when they have their

wedding in June.

3. After they (are I are going to be) married,

they are going to take a trip.

4. When they (come I will come) back, they are going to find work.

5. They (look I will look) for a place to live after they have jobs.

6. They are probably going to wait before they (have I will have) children.

7. Before they start a family, they (buy I are going to buy) a house.

8. I hope they will be very happy when they (are I will be) married.

Using After

Look at Omar's schedule for Friday. 
Take a sheet of paper and write four 
sentences with after about things 
he is going to do. Use both after +

noun and after + subject and verb. 
Underline each phrase or clause 
with after.

After coffee 1,vitJ, Luis-a, Omar 
is- 9oif)9 to 90 to J,is- matJ, claH. 

He's- 9oif19 to returf) a library 
book after J,is- matJ, tes-t is- over. 

: II 

Ill 

■ 
Ill 
Ill 
Ill 
Ill 

II 

8:30 coffee with Luisa 

Math 103-TEST 

computer lab-print out Eng. 
writing assignment; library
return book 

ENG 098 

lunch 

1 :20 see advisor 

library-meet BIO study 
group 

soccer 

I 

I 
I 
I 
I 
I 

Looking Ahead 185 



ill Write

iD9 Edit

190 CHAPTER 9 

STEP 2: Write the first draft. 

Use your notes to write a first draft. Your paragraph must begin with a 
topic sentence. See the writing models on pages 173 and 174 for examples. 
Your supporting sentences should all relate to your main idea. End your 
paragraph with a concluding sentence. It should connect to the ideas in your 
topic sentence. Remember to use be going to, not will, when you write about 
plans you have made for the future. 

STEP 3: Revise and edit the draft. 

a. Read your paragraph again. It may help you to read it out loud. Make
changes if needed.

b. Do peer review. Sit with a partner and exchange papers. Give each other
feedback. Follow the steps on the Peer Review Worksheet.

PEER REVIEW WORKSHEET 

Your partner's name: ____________ _____ _ ____ _ 

Content 

1. Read all of your partner's paragraph.

2. Underline any part of the paragraph you do not understand. Ask your partner

to explain it.

3. Circle the topic sentence. If there is no topic sentence, write TS? on the paper.

4. Reread the supporting sentences. Ask questions if you want more information,
or if it is not clear when events are going to happen.

5. Circle the concluding sentence. If there is no concluding sentence, write CS? on

the paper.

Format and Language 

6. Use this list to check your partner's paragraph. Check(✓) each item as you
finish.

D a subject in every sentence 

D a verb for every subject 

D the use of verbs with be going to and will

D the use of time-order or listing-order words 

7. Put a question mark (?) if you are not sure about something.

c. Return your partner's paper. Can you say something nice about it?

d. Look at your own paper. If you do not agree with the feedback on it, ask
another student or your teacher.

e. Mark any changes you want to make.



I 

Questions and Answers 

YEs I No OuEsnoNs 

Did Subject Base Form Yes Subject 

I I 

we we 

you you 

Did they work? Yes, they 

he he 

she she 

it it 

INFORMATION QUESTIONS ABOUT THE SUBJECT 

Wh- Question 
Word (subject) 

Who 

What 

Simple 
Past Verb 

worked yesterday? 

happened on Friday? 

OTHER INFORMATION QUESTIONS 

SHORT ANSWERS 

Did No Subject Did 

I 

we 

you 

did. No, they did 

he 

she 

it 

ANSWERS 

I did. 

We watched a movie in class. 

ANSWERS 

Wh- Question Did Subject Base Form of the 
Word 

Where did you 

Who did she 

What did he 

206 APPENDIX C: Grammar Charts 

Main Verb 

walk? In the park. 

call? Her sister. 

do? He washed his car. 

Not 

not. 



Group 3 

SYMBOL MEANING EXAMPLE OF ERROR 

p punctuation error She was born on March
! 

13, 1987. 

vt 

vt wrong verb tense Last night, I see a good movie. 

wf 
wf wrong word form We are going shop downtown. 

FR.AG 
FR.AG sentence fragment I went home. Because I was tired. 

RO 
RO run-on sentence He gets up early he takes a shower. 

PRACTICE 3 

vt RO 

I have a scary experience two years ago I was in a car accident. The 

wf 

other driver did not stop at a stop sign, so his car hitting my car. 

FR.AG p 
When he ran into me. My car turned

! 
and hit another car. I was very 

wf p wf 

scary. There was a lot of damage to the cars but no one was bad hurt. 
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supporting, 92, 111 
topic, 48 
types of, 74, 120-122, 135, 136-

137,163, 183,212-213 
verbs in,5,56, 120-122, 135 
Writing Tip about sentence 

variety, 122 
Simple form of the verb. See Base 

form of the verb. 
Simple past 

be, 140-141 
function of, 140 
irregular verbs, 144, 206-207 
questions and answers, 206-207 
spelling rules, verbs ending in 

-ed, 207
statements, 140-146, 205,207 

Simple present 
be, 12, 199-200 
function of, 35, 117 
questions and answers, 202 
spelling rules, third person 

singular, 35, 203 
statements, 35, 58, 201 

Simple sentences, 74, 120-122, 135 
Skipping lines, 26, 27 
So, 137 
Spacing 

between lines, 26-28 
between words, 28 

Spelling rules 
plural count nouns, 197 
simple present verbs, third 

person singular, 35, 203 
verbs ending in -ed, 207 
verbs ending in -ing, 205 

Stative verbs, 118 
Steps in the writing process, 16-17 
Subject pronouns, 33, 196 
Subjects of sentences 

explanation of, 5, 55, 74, 195 
subject-verb combinations, 74 

Subordinating conjunctions, 164, 
213 

Supporting sentences, 92, 111 

T 

Tenses. See Future, Present 
progressive, Simple past, Simple 
present 

The, 96 
Their versus there, 97 
There is/are 

statements, 97 
versus they are and their, 97 

This, 182 

Time clauses 
explanation of, 195 
future, 183, 184 
past, 163, 164 

Time expressions 
explanation of, 79 
future, 182 
past, 141, 159-160 
prepositional phrases as, 79 

Time order, 72, 133 
Time-order words, 72 
Titles 

and page format, 26, 28 
rules for capitalizing, 82, 214 
Writing Tip about, 52 

To, 79 
Topics 

of paragraphs, 4 
suggested for journals, 21, 43, 68, 

87,106,128,151,171,192,193 
of topic sentences, 48 
Writing Tip about choosing a 

topic, 124 
Topic sentences 

controlling idea in, 48 
explanation of, 48 

u 

links to concluding sentences, 156 
support for, 92, 111 
titles and, 52 
topic in, 48 
Writing Tips about, 52, 104 

Unity, 112 

V 

Verbs. See also Be, Future, Present 
progressive, Sentences, Simple 
past, Simple present 

action, 10, 119 
in complete sentences, 56 
explanation of, 10, 194 
have, 119 
irregular, 144 
non-action, 10, 118 
regular, 142-144 

w 

Wh- questions. See Information 
questions 

When, 164 
Will, 180, 210-211 
Word families, 155 

Word partners, 25, 37 

Words at the end of a line, 26 
Words for directions, 91, 102 
Words for jobs, 110 
Writing process 

illustrated, 17 
steps in, 16 

Writing Tips 

y 

about choosing a topic, 124 
about considering readers' needs, 

168 
about contractions, 150 
about editing, 42, 105 
about freewriting, 148 
about the parts of speech, 76 
about prewriting, 65 
about reading to become a better 

writer, 191 
about reviewing a first draft, 19 
about revising, 105, 169 
about sentence variety, 122 
about titles, 52 
about topic sentences, 52, 104 
about using I (do not) think, 179 

Yes/no questions and short answers 
be, 200, 201 
future, 209, 211 
present progressive, 204 
simple past, 206, 207 
simple present, 202 
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